[image: image1.jpg]q
]

pennsylvania

DEPARTMENT OF BANKING
AND SECURITIES





MARKET SQUARE PLAZA | 17 N SECOND STREET, SUITE 1300 | HARRISBURG, PA 17101
Ph 717.787.2665  Fx 717.787.8773  W www.banking.state.pa.us
BRANCH DISCONTINUANCE NOTICE
Pursuant to the provisions of Chapter 9 of the Pennsylvania Banking Code of 1965, as amended, and for the purpose of discontinuing a branch, the institution should submit the following to the Department of Banking and Securities:
1.
Letter addressed to the Secretary of Banking and Securities, providing notice of  the discontinuance of a branch and including the following information:

(
Explanation of the reason(s) for the discontinuance, and identification of the office of the Bank where accounts will be transferred after the discontinuance is completed.

(
Anticipated effective date of the discontinuance.

2.
Certified copy of the Resolution of the Board of Directors or Trustees approving the discontinuance.  A sample Resolution is located on the following page.
Please mail the letter notice and supporting documentation to:

Pennsylvania Department of Banking and Securities
Corporate Applications Division

17 North Second Street, Suite 1300

Harrisburg, PA 17101-2290
Date of Filing of Notice
The date the Notice is received by the Department of Banking and Securities will be regarded as the date the Notice is filed.
Publication Requirement

The Notice filing does not require newspaper publication.

BRANCH DISCONTINUANCE NOTICE
Resolution of the Board of Directors or Trustees of

(Institution)
At a meeting of the Board of Directors or Trustees duly called and held on (Date), the following Resolution was adopted:

WHEREAS, it is the sense of this meeting that a notice should be made to the Department of Banking and Securities of the Commonwealth of Pennsylvania for authorization to discontinue a branch located at (Address of Branch);
NOW, THEREFORE, BE IT RESOLVED,      , (Title of Officer) of this institution, be hereby authorized and directed to prepare and file with the Department of Banking and Securities a Notice, on behalf of this institution, for authorization to discontinue the aforesaid branch.

I CERTIFY that the above Resolution was adopted at a meeting of the Board of Directors or Trustees held on (Date); that the same has not been rescinded; that the number of duly elected and qualified Directors or Trustees is (Number); that the number of Directors or Trustees attending said meeting was (Number); and that (Number) voted in favor of the Resolution, (Number) voted against the Resolution, and (Number) abstained from voting on the Resolution.


__________________________________________

Signature of Secretary

BRANCH DISCONTINUANCE NOTICE
Public Notice to be Posted for Depositors
The institution should provide public notice of the discontinuance of the branch.  The public notice, in the form of the sample below, should be posted at the branch office for at least 30 days prior to discontinuance.

[INSTITUTION’S LETTERHEAD]

====================================================================
TO OUR DEPOSITORS:

NOTICE IS HEREBY GIVEN that pursuant to the provisions of the Pennsylvania Banking Code of 1965, the Pennsylvania Department of Banking and Securities has been notified of the discontinuance of this branch, the address of which is [Address of Branch].

Effective on [Date], all operations presently conducted at this office will be transferred to our branch located at [Address of Branch].



                  [Signature]               


Date
[Name and Title of Officer]
BRANCH DISCONTINUANCE NOTICE
Public Notice to be Posted for Depositors
Agreement to Purchase Assets and Assume Liabilities:  If the branch will be discontinued due to the purchase of assets and assumption of liabilities of the branch by another institution, the selling institution should provide public notice of the discontinuance of the branch.  The public notice, in the form of the sample below, should be posted at the branch office for at least 30 days prior to discontinuance.
[INSTITUTION’S LETTERHEAD]

====================================================================
TO OUR DEPOSITORS:

NOTICE IS HEREBY GIVEN that pursuant to the provisions of the Pennsylvania Banking Code of 1965, the Pennsylvania Department of Banking and Securities has been notified of the discontinuance of this branch, the address of which is [Address of Branch].

Effective on [Date], this office will become a branch of [Name of Purchasing Institution].



                  [Signature]               


Date
[Name and Title of Officer]
BRANCH DISCONTINUANCE NOTICE
Certificate of Discontinuance of Branch
The institution will be required to file a Certificate of Discontinuance of Branch with the Department of Banking and Securities immediately after the effective date of the discontinuance.  A sample certificate is located below.

[INSTITUTION’S LETTERHEAD]

====================================================================
Secretary of Banking and Securities
Pennsylvania Department of Banking and Securities
17 North Second Street, Suite 1300
Harrisburg, PA  17101-2290

CERTIFICATE OF DISCONTINUANCE OF BRANCH
Dear Secretary:

Pursuant to a Resolution of our Board of [Directors/Trustees] and the prior written notice to the Pennsylvania Department of Banking and Securities, [Name of Institution] has caused a public notice of discontinuance to be posted in the lobby of the branch office located at [Address of Branch].  Said branch office discontinued the transaction of business on [Date].

Sincerely,


______[Signature]_______

[Name and Title of Officer]
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